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CONSTITUTION
LOCUST VAILLEY FREE LIBRARY.

l. Name, 'The name of this association shall be the Locust
Vailey Free Library.

2. Place. It shell be located at Locust Valley, Nassasu County,
New York.

5. Object. Its object shall bé to maintain a circulsting
librery snd resding room free for public use to the inhabitants
of Locust Valley. |

4. Members. Any person over 16 years of age may become &
member‘by signing the ccnstitution and paying sn annusl fee of $1.00.

5. Meetings. The sunusl meetirg shall be held on the
of each | Special meetings may be called by the President
or any two of the trustees. PFive days' notice of each meeting shell
be-givenﬁby the Secretary. members shall be a guorum,

A 6. Officers. There shall be five first trustees elected to
serve one, two, three, four,and five years resPQctively, as they may
determine by lot, and one trustee shell be elected at each annual
meeting of the library thereafter to serve five yeors, and 1ill =
successor is elected. Within 10 days after each annusl electicn
the trusteesc shezll elect from their own number,‘to hold office for
one year, a president, viée president, treaéurer, and secretary of
the association, who shell also be officérs of the board of trustees.
~ Any vacancy occurring_during the term of 2 trustee shall be filled till
the next amnusl meeting by vote of the remaining trustees. At the

ammusl meeting vacancies shall be filled by vote of the library.
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. 7. Powers and duties of officers. Thevtrustees shall have
the general management of the library and its proPefty. They shsall
provide ways and means for its maintensance snd endowment, éuitable
rooms, furniture, books, and serials for its equipment, snd make rules
for its convenient and free dsé by the public. They shall appoint

and fix the salary of a competent librarien and of needed assistants

and other employees. They shall make by-laws, appoint needed committees,

and have such other powers and duties as are prescribed for trustees
. of public libraries by State law and shall report annuslly to the
association, .
The secretary shall keep & record of all libran& meetings
and of all official action of the trustees.
The treasurer shall receive, hold,and pay out the funds
of the library under direction of the trustees snd shall furnish such
bonds as they require. .
The librarisn shall have charge of the library and its
operation under direction of the trusfeeé.
‘ 8. Amendments. This constitution may be amended by two-
thirds vote of the members present at any annusl meeting, if written
notice of the proposed amendment was contained in the call for the
meeting.
TRUSTEES' BY-LAWS.
BY-LAWS OF THE BOARD OF TRUSTEES OF THE LOCUST VALLEY
FREE LIBRARY,

1. Officers. The officers shall be a president, vice president,
treasurer, snd secretary who sghall be elected annually by the bo ard
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from their own number.

The secretary shall record all official acts of the board, and
have custody of all its officisal bo‘oks, records, and documents except
those in'currant use by another officer.

The treasurer shall receive all funds belonging to the librarxy
end- keep the same in a separate account till paid out on written
order of the finance'oommitfee. He shall keep an accurate account
of every receipt end expenditure, with dete, purpose, and amount
and report thé same at the annuel meeting arnd whenever required by
the finance committee.

2. Meetings. The regular meetings of the board shell be on
the of at p.m. 8t the library.

The annual meeting shall be on iﬁ each year.
Special meetings shall be called by the president or by request of
sny two trusﬁees but only business stated in the call can be
transacted.

3., Committees. The board shall choose at the annual meeting three
stanﬁing comnittees on (a).finance, (b) books, (c) administration,
each consisting of (one, two,'or three) manbers; to serve for one
year and till successors are elected. They shall sct under direétion
of the trustees and report io them from time to time.

The finsnce committee shall control and superviée a1l library
funds, income, and expenditure and all reasl or personal property
not actually used for library purposes under supervision of the

-

gdministretion committes. It shell endit el Bills and the ascoounis
of the treasurer and librarian,
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The book committee shall control and supervise the selection,
buying, and exohange of books and serials end the sale and exchange of
duplicate or'rejected books, not exceeding the expanditures asuthorized
in advapce by the finance committee. They shall examine the books
and their condition from time to time and report at the annual meeting.

The sdministration committee shell control snd supervise the
1ibrary buildings and grounds, the furnishing end care of the rooms,
rulee for readers, and employees, classification, cataloging, use,
binding end care of books, printing, and distribution of catalogs
and other printed matter, and all matters of administration not
sPecifically assigned to another committee or acted on b& the full
board.

4, Librarien. The librarian shall, under the administration

committee, have immediate charge of the library end reading room

and be responsible for.the care snd safety of the books and other
| library property; classify, arrange, end catalog all books; gsupervise
the work of 211 other émpl@yeeé and promptly report any delinquencies;
keep exact and detailed sccounts of all money received from fines and
other sources, and ﬁay gll money to the treasurer at least monthly;
report monthly to fhe boerd all receipts and expenditures, the number
of books added to end lent or lost from the library and sny other
metters requiring their attention. He shall. report in full at each
snnual meeting and discharge such other dnties as may be pgescribed
by the board. He shall not incur any debt or 1igbility without express

suthority from the board or the finance eommittea,
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Hours armd Days of Opening.

If the library has sufficient income it should be open for
circulation every day in the week; except certain holidays, for
consecutive hours, if possible, as these are more eaéily reméﬂbered
by the gensral public. The hours of opening must be adapted to local
conditions, chooéing the hours when people are passing to and from
their work and those which will best accommodate all classes of
peoples '

In small towns where daily opening is not possible, the
library should be open at least every other day, that is, three

deys in the week and for one hour at a time.

Rules for Lending Books.

Rules should be as simple 28 possible and not designed to
restrict liberty but to prevent encroachment and secure the greatest
good to 8ll. It is a good plan to have neat folders, the size of
a card, printed with library hours end days and rules for lending.
Suggestions as to the resources of the library and the use of the
catslog mey be added to adventage.

The following Folah tce suggested as covering sll important
points. All rules must be adapted to locel conditions.

Rules.

1. Days end hours. The library shall be open for lending bo oks
on each week day from to

2. Borrowers. All persons over 12 years of age living in the

: titled .to w books up ine the
village of Tecust Telley o, fH%3H 6hase $5°HaRi7ER oBPOR.RLE 456 *
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signature of parent, teacher or guardian. A temporazy regident
must pay cents a month and meke a deposit equal to the
value of the book.  Any one living eutside the village msy borrow
books on payment of . cents a year if the agreemenf is
indorsed by & resident taxyayer.’

Agreement .

Being a resident of Locust Valley over 12 years of age I hereby
agree as a borrower from the Locust Valley Free Library to pay

promptly any fines due from me for oveidetention of books or for

injuries of any kind beyond reasonsble wear to any book while it
is charged to me.

3. Books. Two books may be dramn et a time by sach borrower,
if not more than one is & book of fiction. Books may be kept two
weeks. No book shall be lent to any one to whom more than one book
or an unpaid fine is charged.

4., Overdue books. A fine of one eegt a day must be paid for
books keﬁt overtimse.

4 5e Magazines. A magazine hot needed in the resding room or for
binding mey be lent as & book, but shall not be kept more than
gseven days and no family may have more than one magezine at a time.

6., Reserves. A reader wishing a book not st the time on the
shelves may have it reserved for him till the close of the library

dey following its return. Notice of such rsturn will be sent to

the applicant by mail if a postal card is left for that purpose.
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7. Renewasl. A reader returning s book which is not reserved
may remew it for two weeks .

8. Injuries. Notes, corrections of the press or marke of any
kind on books belonging to the library are for"ﬁidden end a1l losse
beyond reasonsble wear, however censed, must be prompbtly ad justed
4o the satisfaction of the 1ibrarian by the person to whom the

book is chargede.
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